VOLUNTEER FINGERPRINTING PROCEDURES

As a reminder, only Level 3 volunteers (overnight chaperones, and those having
unsupervised one on one contact with students) need to be fingerprinted.

The following are the steps for completing the fingerprinting

1. The volunteer has to take the original SERVE Volunteer application with them
to Professional Standards.

. We strongly suggest that the volunteer check with the Office of Professional
Standards to confirm hours of operation and availability (813-840-7200).
Usually hours are M -F from 8 a.m. — 4:30 pm. Volunteers need to identify
themselves as volunteers, not vendors. The location for fingerprinting is the
Instructional Services Center (ISC), 2920 North 40" Street, Tampa, Florida
33605, 1* Floor.

. Volunteers need to take the following items when going for fingerprinting:

. Original SERVE application

. Social Security Card

. Photo ID

. Money order for $47.25 for fingerprinting - Money order must be made
out to Fingerprinting Services LLC. Each individual will need to have
a money order for $47.25. Money orders are the only form of payment
accepted.

. After completing the fingerprinting process, the Office of Professional
Standards will stamp the SERVE application and return it to the volunteer.
They will notify SERVE if the application has passed screening or if there are
problems. The volunteer should take the app to the school (the SERVE
Coordinator) that will forward a copy to SERVE.

. The screening is good for 3 years. SERVE keeps the fingerprinted
applications separate from the other applications.

If you have any questions please contact SERVE at 813-872-5254.
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School District of Hillsborough County SOP___ Date Initial__
Volunteer Application

nb HCSO__ Date Initial___
Please complete application fully, and return to: _
The school where you will be volunteering DOC__Date____Initial__
O Big Brothers Big Sisters of Tampa Ba O  Hillsborough Education Foundation O SERVE
LEGAL Name
Last First Middle Name (Not initial) Maiden Name
Home Address How long?
Number and Street Ciry State Zip

Previous address if less than 5 years

Name & Address of Employer How long?_
Telephone {Home) {Business)

(Fax) E-mail Address

Social Security No. Date of Birth Occupation

& Do you have a student in Hills.Co schools? School(s)

Grade(s) Teacher(s)
Are you a student? d Yes O No School:
Gender Ethnic Origin ion Volunteer Category
O Female O  African American O Tutor Q Classroom Helper
o Male O  Hispanic O Chaperone — Day U Other:
O Cauocasian White 0 Chaperone —
Overnight
Marital Statuos O  Asian/ Pacific Islander O Mentor*
O Married O American Indian/Alaskan Native
O  Single O  Other School you prefer: Grade level you prefer:
0O Widowed
O  Separated

Highest Level of Education Completed:

Special skills, languages or hobbies:

* If you plan to Mentor, please complete page 2.

I understand that | am offering my services to the Hillsborough County School System without compensation. 1 certify
that all information given on this application is true and complete. Any misrepresentation, omission or incorrect
statement of facts called for in this application is cause for immediate dismissal of me as a volunteer. I agree, if I am a
volunteer, to abide by all school board rules, regulations and policies, either published or in effect by usage and all
rules, regulations and laws of the State of Florida as may be required by Florida Statues and the School Board of
Hillsborough County.

Have you ever been convicted, pled no contest, or had adjudication withheld in a criminal offense, felony, misdemeanor
or are there any criminal charges now pending against you other than a minor traffic violation?

Yes No If Yes, Please provide a briefl explanation on a separate sheet of paper.
Would you agree to an employer/criminal background check? Yes No
SIGNATURE OF VOLUNTEER APPLICANT: DATE
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